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Save The Planet With Green Technology

by Wendy Gauntt

Did you know that Earth Day is April 22M?
Consider celebrating by making your officea
littlemoreEarth-friendly. Many officesrecycle
paper and aluminum cans, but with minimal
effort, your technol ogy choicescan benefit the
planet, too. An added incentive: Saving the
planet may save your business alittle money.

The"3Rs’ of environmentalistsare Reduce,
Reuse and Recycle. With alittle thought and
planning, you can apply at least one of these
conceptsto just about anything you use at the
office. Listedbelow aresometechnol ogy ideas
to get you started. But most important is
deciding what is practical for you and your
office...any one of these ideas will make a
difference, if youdoit regularly.

Reduce: Energy Use

Technology advances continually increase
energy efficiency. How canyou find products
thatwill keepyour utility billslow? Look for the
Energy Star label. The U.S. Environmental
Protection Agency launched the Energy Star
program in 1992 to reduce greenhouse emis-
sionsby promoting energy-efficient products.
The first Energy Star labels were applied to
computers and monitors. The EPA has since
expanded the program to include other office
machines and electronics, home appliances,
heating and cooling equipment, and lighting
products. Energy Star products use signifi-
cantly less energy than comparable products,
and the savings really add up.

While you're thinking about energy sav-
ings, check out the power-saving options on
your computer and other officemachines. With
most computers, you havetheoption of standby
and hibernation modes. These modes are a
necessity for laptop computers, where battery
power islimited, but they areequally effective
at reducing energy use on desktop computers.
Standby mode keeps your computer running
on just enough power to keep your data in

memory; hibernation mode saves all dataand
then turns off your computer. When you turn
itback on, itreturnstowhereyouleft offinstead
of restarting. You can check your computer’s
settings under Power Management inthe Win-
dows Control Panel. One warning: Don’t do
thiswith your network server. If the serveris
hibernating, your network will be down.

Thinking about purchasing sleek new LCD
computer monitorsfor your office? Inaddition
to saving desktop space, they cut energy con-
sumptionsignificantly, usingaslittleashalf the
energy of abulky CRT monitor.

Reduce: Printing

Another benefit of a high-quality computer
monitor: fewer printouts. Printed paper isstill
easi er ontheeyesthan acomputer monitor, but
display technology is advancing all the time.
While the paperless office continues to be a
futuristic fantasy, even a small reduction in
your paper output saves not only paper, but
asoink, energy, andwear andtear ontheoffice
equipment.

Reuse: Print Supplies

Printers, faxes and copiers provide easy op-
portunities to go green. You can return used
toner and inkjet cartridgesto many office sup-
ply storesin postage-paid envelopesor to your
supplier, where they will be refilled,
remanufactured or recycled. Then you can
purchase these remanufactured cartridges or
evenrefill themyourself. A new cartridge can
often be refilled several times before its parts
wear out; remanufactured cartridgeshavebeen
completely rebuilt to work just aswell as new
cartridges. Find a reputable remanufacturer,
and you can save significant money with little
to no differencein quality.

Reuse: OfficeEquipment

Old computersand other officemachinescan
be donated to charities and schools that lack
fundsfor new equipment; many charitieshave

specia programs for cell phone and pager
donations. Thisisagreat way to put your old
equipment to good use, with the added finan-
cial benefit of atax deduction. Many computer
manufacturers, suchasDell and Gateway, will
help you locate charitiesthat will accept your
old equipment.

To keep your company’s data confidential,
remove licensed software and erase files on
your hard drive using “document shredder”
software, included in many virus protection
and utility packages. Usingtheregular delete
process (emptying your trash) actually leaves
your files on disk, so anyone with afew soft-
waretoolscaneasily recover your data. Shred-
der software works much like a real paper
shredder, ensuring that deleted files are com-
pletely destroyed and unrecoverable.

Recycle: Electronicsand Batteries

If you can’t reduce or reuse, consider recy-
cling. Many common officeitemscontaintoxic
materialsthat can poison our landfills. Com-
putersand other machines—any productsthat
contain electronic circuitry—contain heavy
metals such as lead, cadmium and mercury.
Speciaizedrecyclingcenterscanreclaimnearly
all partsof acomputer,including plastics, glass,
and metal. They will safely dispose of any
material sthat cannot bereclaimed. Your com-
puter manufacturer may be able to help you
locateanearby facility, andthey oftengiveyou
an incentive discount on your next purchase.

Rechargeablebatteries, likethoseinyour cell
phoneor laptop, al so containtoxicmetals. The
EPA's“Battery Act” of 1996 has madeit easy
to recycle batteries with drop-off locations at
many major retailers.

Research: Technology
As A Resource
For more ideas, visit the Internet. It's an

incredible source of information on energy
savings, recycling programs, environmental

Reprinted by permission of the St. Louis Small Business Monthly




issues, and more. Find the nearest paper recy-
cling bins at www.paperretriever.com, or the
nearest battery-recycling center at
www.rbrc.com. Find energy management sug-
gestions for your business at

www.energystar.gov. Or search www.google
.com for information on any other topic you
wish to research.

Reduce, reuse, and recycle whenever you
can. Remember: being greenisgood for you,

your business, and the environment. Happy
EarthDay!

Wendy Gauntt, president of Cl1O Services,
LLC (wendy@cioservicesllc.com), is a
technology expert and a devoted recycler.



